BLRC Meeting Minutes
March 29, 2019
Bouchie Lake Hall
Attendance: Stephanie Hanes, Sarah Barber, Wendy Donald, Steven Loos, Ron Terlesky,
Mark Parsey and Barbara Bachmeier – Area B Director (Acting Chair).
Regrets: Melanie Bilodeau, Carl Kolody
Minutes: Patty Croy
Guests: Debbie Knabke, Claudia Vogt, Angela Mezzatesta
1. Call to Order: 7:00pm
2. Adoption of Agenda: Wendy moved to adopt Meeting Agenda as amended, Seconded by
Stephanie, AIF, Motion Carried.
3. Adoption of Previous Meeting Minutes:
a. Draft Minutes from February 15, 2019 meeting
Steven moved to accept the February 15, 2019 BLRC Meeting Minutes as circulated,
Stephanie Seconded, AIF, Motion Carried
b. Amendments to the January 25, 2019 Minutes - Steven encountered the errors while
reformatting the minutes to make them more readable

The details of Damage Deposit motion were not provided.

"Seconded by" missed on Meeting Minutes motion (Wendy Donald)

Under Liability Insurance, the "3rd Party SPONSORING Agreement" was
incorrectly referred to as the "3rd Party Co-Sponsoring Agreement"

Under BLRC - Paying Rent, the change of "meeting room" to "facilities" was
missed in the motion that the BLRC will be paying rent for the FACILITIES.
Sarah moved to accept the amendments to the January 25, 2019 BLRC Meeting
Minutes as noted above, Wendy Seconded, AIF, Motion Carried

-- Page 1 of 8 --

c. Steven – offer to share some of the Secretary duties – proofreading, formatting and
collating of minutes & supporting documents – authorization to be given access to BLRC
Gmail account
Ron moved that Steven be given authorization to access that BLRC Gmail account
to assist with preparation of the minutes, Sarah Seconded, AIF, Motion Carried

4. Guest Presentations:
Debbie from Pet Safe Coalition Society of Canada - Memorandum of Understanding
between BLRC and PSCSC
- PSCSC would like to establish an agreement with the Bouchie Lake Recreation
Commission that would allow Pet Safe to use the grounds and outbuildings to house
animals in a temporary emergency/natural disaster.
- Although Pet Safe has a Memorandum of Understanding with the CRD to use facilities
such as Bouchie Lake, they prefer to work collaboratively with the facility management.
- The agreement/MoU would give Pet Safe 24-hour use of the BLRC grounds and
outbuildings but not the Hall without a rental charge. Pet Safe has the necessary
insurance coverage. Pet Safe would respect any prior commitments of BLRC.
- There is a 60 day termination clause in the agreement.
- The ball ground would not be used to house heavy animals/equipment because of the
sprinkler system.
- Pet Safe’s main priority is to do no damage to the facility/grounds. Any damage would be
paid for by Pet Safe (in MoU).
- Director Bachmeier and Commissioners need time to review MoU before moving forward.
Debbie reminded that time is of the essence with the fast approach of flood season/fire
season.
- A copy of the proposed Memorandum of Understanding was provided for review.
Ron moved to support the Pet Safe MoU subject to CRD approval. Seconded by
Wendy.
Amendment to Motion: Steven moved that the motion by amended to the BLRC
providing temporary approval for 6 weeks so Commissioners can review MoU, to
be finalized at the next regular meeting, Ron Seconded, AIF, Motion Carried.
Original motion AIF, Motion Carried.
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Claudia from Quesnel District Riding Club- Signs in the riding arena- sponsorships
- QDRC is seeking permission to utilize seasonal signage on the inside and outside of the
riding arena for fundraising. There was an informal agreement between the Gymkhana
Club and the BLRC in the past.
- A signage policy will need to be developed before decision will be made. Steven
requested that the QDRC provide a detailed outline of their proposal regarding this
signage request. To be referred to the Policy & Procedure Committee.
- Claudia expressed concern about timelines as the season has already started.
*Tabled to the next regular meeting.
5. Correspondence:
i).

Easter event support and donation request letter by Bouchie Lake Community
Association.
BLRC asked to participate equally with the BLCA to provide an Easter egg hunt on the
grounds and Easter activities in the Hall; Asked that the BLRC the pay rent – as a BLRC
Sponsored and/or Organized Event (per Special Event Rental Rates policy).

ii.) Sponsorship Request letter from Quesnel Pride and Community Outreach
Appears to be a blanket request for an event to be held downtown Quesnel. No action.
iii.) FoBMS Email – Signage Policy Inquiry
Do not presently have a signage policy. Currently in development.
Steven moved to receive correspondence (all 3), Sarah Seconded, AIF, Motion Carried.
iv.) Angela Mezzatesta – Resignation Letter - After Hours Alarm Coverage
Submitted a letter of resignation as after-hours alarm attendant
Steven moved to accept resignation letter, Wendy Seconded, AIF, Motion Carried.
6. Reports:
a. Director Report – No report
b. Chair Report – No report
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c. Financial Report – Reviewed report as provided by Wendy Donald, BLRC Treasurer.
Wendy moved to accept the Financial Report, Steven Seconded, AIF, Motion
Carried.
d. Facility Manager Report – Not present – no report
e. Maintenance Report –
- review of maintenance activities for the past month; there was some fence damage
which Mark feels he can fix
- asked when Christmas decorations will be removed from tree in Pioneer Park;
suggested that Mark remove and bring to the Hall; decoration owners to be contacted
- asked for authorization to keep the back road closed, as it helps to minimize afterhours parties. Added to agenda (see below)
f. Custodial Report – Not present – no report
g. Policy and Procedures Committee – Steven Loos, Committee Chair
i.) Amended Policies
Policy 2017-003.4 – Rental Fee Schedule for Hall: adjustments were made to fee
schedule for the upstairs meeting room
Steven moved to accept the proposed amended Policy 2017-003.4, Stephanie
Seconded, AIF, Motion Carried.
Policy 2017-005.3 – Rental Fee Schedule for Grounds: discrepancies on page 3
were identified and the ballground rates were corrected
Steven moved to accept the proposed amended Policy 2017-005.3, Ron
Seconded, AIF, Motion Carried.
ii.) New Draft Policies
Draft Policy 2017-007.3 – Multi-Use Rates Policy: presented and reviewed.
Steven moved to accept the proposed Policy 2017-007.3, Wendy Seconded, AIF,
Motion Carried.
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Draft Policy 2019-011.1 – Meeting Agenda & Minutes Policy: reviewed and
discussed
Steven moved to accept the proposed Policy 2019-011.1 with the amendment of
section II.(4)(b) to “official or unofficial versions”, Ron Seconded, AIF, Motion
Carried.
Draft Policy 2019-013.1 – BLRC Administration Fees Policy: reviewed and
discussed
Steven moved to accept the proposed Policy 2019-013.1 with the amendment of
section II.(1) to “official or unofficial documents”, Sarah Seconded, AIF, Motion
Carried.
iii.) Emailing of Documents to Public – Steven noted that until such time as the Hall is
able to accept alternate forms of “remote” payment, it would make the collection of
the fee for emailing BLRC documents onerous. He suggested that the BLRC
continue a temporary halt on emailing documents to the public and that the matter
could be revisited again once the Hall has completed looking into a bank machine for
electronic payments.
Steven moved that the BLRC continue the temporary policy of NOT emailing
documents to the public; Stephanie Seconded, AIF, Motion Carried.
It was noted that the above motion might be interpreted too broadly.
Steven moved that the previous motion by amended to read that the BLRC
continue the temporary policy of NOT emailing BLRC documents to the public;
Stephanie Seconded, AIF, Motion Carried.

NOTE: Ron Terlesky left the meeting at 9:25 pm. Quorum remained.
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7. Old Business:
a. BLRC Budget Meeting – establish a Budget Committee
- Stephanie, Wendy and Patty volunteered to sit on the committee
- Wendy Donald appointed Budget Committee Chair by the Acting BLRC Chair
Wendy moved that the BLRC establish a Budget Committee, Stephanie Seconded,
AIF, Motion Carried.
b. Unexpected Expenditures Policy – referred to the Budget Committee
c. Bank Machine – Direct Payments – other kinds of direct forms of payment (eg., email
transfers) to be used at the Hall and how to include in the annual budget – referred to
the Budget Committee
d. BLRC Website – no review, Facility Manager not present

8. New Business:
a. Easter event support and donation request letter written by Bouchie Lake
Community Association – the BLRC decided to sponsor the BLCA for Easter event as
a BLRC Sponsored and/or Organized Event (per Special Event Rental Rates policy) –
similar to Halloween; an official letter must be sent to the BCLA. The BLRC will donate
the rent. Wendy is actively involved in event. Sarah to do poster for event.
Wendy moved that the BLRC sponsor the BLCA Easter Event and donate the rent
for the Hall, Sarah Seconded, AIF, Motion Carried.
b. Quesnel District Riding Club - signs in the riding arena - sponsorships –
See guest presentation – Need for signage policy referred to Policy & Procedure
Committee. Requested detailed proposal from QDRC.
*Tabled to the next regular meeting.
c. Sponsor Request letter from Quesnel Pride and Community Outreach – received
general request for Quesnel event. No specific request. No action.
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d. More cutlery and glasses are needed to accommodate large events of 220+ in the
Hall such as Weddings – The BLCA did an inventory of cutlery and plates Feb. 28,
2019 – Require approximately $160 to refill cutlery, etc. The BLCA is considering doing a
grant application to fully appoint kitchen.
Wendy moved that the BLRC purchase sufficient forks & spoons to accommodate
220 people with expense limited to a maximum of $200, Sarah Seconded, AIF,
Motion Carried.
e. BLRC Signing Authority – Reviewed. Tracy Parker to be removed as she resigned
from the BLRC over a year ago. Stephanie volunteered to take her place.
Sarah moved that Wendy Donald, Ron Terlesky and Stephanie Hanes be granted
signing authority on the BLRC’s bank account, Steven Seconded, AIF, Motion
Carried.
f. P&P Committee providing support, direction & guidance to FM
Steven moved that the P&P Committee continue providing support, direction &
guidance to the Facility Manager; Stephanie Seconded, AIF, Motion Carried.
g. Seal for official BLRC documents – It has been identified that the Bouchie Lake
Recreation Commission does not have a corporate seal for marking official documents
and agreements. Wendy has agreed to look into getting a seal made up for the BLRC.
Sarah moved that the BLRC have a corporate seal made up for official documents,
Steven Seconded, AIF, Motion Carried.
h. Close the back road – see maintenance report – Mark asked for authorization to keep
the back road closed, as it helps to minimize after-hours parties.
Stephanie moved that the Hall close the back road as recommended in the
Maintenance Report, Sarah Seconded, AIF, Motion Carried.
i. After-hours Alarm Call Coverage – a new contact is needed for after-hours alarm calls
* Tabled to next regular meeting.
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Next BLRC Meeting: April 23 @ 7:00pm
Motion to Adjourn: Sarah motioned to adjourn meeting at 10:07PM, Seconded by Steven, AIF,
Motion Carried.

Barbara Bachmeier, Acting BLRC Chair
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To the Bouchie Lake Rec Commission,
I am writing on behalf of the Bouchie Lake Community Association. We are hosting an
Easter event this year, held on Saturday April 20, 2019 from 1:00-4:00pm. The event is new
and we are still brainstorming and putting our ideas together. We are hoping to have
activities such as egg painting, an egg hunt, and other crafts. It will be open to all families,
free of charge.
We are asking for your support during this event in the following ways. A donation of easter
goodies and or plastic eggs to put the goodies in, hard boiled eggs that can be painted, and
volunteers. We are also hoping that you would be interested in co-hosting this event, giving
us free rental of the hall if possible. We are aware that we would be responsible for the
insurance.
Please let us know in what ways you would be willing to help.
Thank you for your consideration,
Jennifer Bird
250-991-8949
On Behalf of the Bouchie Lake Community Association
bouchielakeca@gmail.com
1975 A Centennial Rd
Quesnel B.C.

Gmail - BLRC decision on the BIllie Bouchie Days...
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Bouchie Lake Recreation Commission <bouchielakerc@gmail.com>

BLRC decision on the BIllie Bouchie Days Signage Proposal
Friends of Bouchie-Milburn Society FRIENDS <bouchielakefriends@gmail.com>

Sun, Mar 24, 2019 at
10:26 PM

To: Bouchie Lake Recreation Commission <bouchielakerc@gmail.com>

Hi Melanie.
Thank you for your email with the attached letter dated March 12, 2019
regarding the BLRC's decision pertaining to our request to install signage on
the grounds promoting Billie Bouchie Day Celebrations.
Please provide us with a copy of the approved Signage Policy so we
can ensure our next submission meets with the necessary
requirements and criteria. We are hoping to attend a BLRC meeting in
the near future to speak to our request and want to ensure we
understand the criteria for erecting signage on the grounds.
We are looking forward to working with the BLRC. Billie Bouchie Day
Celebrations brings economic development to our community and helps
bring our community together; hence we would like to have this sign
installed so as to promote this inclusive event.
Thank you. We look forward to hearing from you in the near future.

FRIENDS OF BOUCHIE-MILBURN SOCIETY
E: bouchielakefriends@gmail.com
Facebook: https://www.facebook.com/BouchieLakeFriends/
Calendar of Events / Meetings: https://calendar.google.com/calendar/embed?src=
bouchielakefriends%40gmail.com&ctz=America%2FVancouver
Host of "Billie Bouchie Day Celebrations" - A Celebration of OUR Community and Heritage
Host of Lawnchair Travel - Bouchie Lake
Co-Host of the Bouchie Lake Harvest Festival (Culture Days)
Founder of the "Bouchie - Milburn Scholarship Fund"
“The mission of the Friends of Bouchie - Milburn Society is to support
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and unite our community and focus our collective energy on desired
projects, events and celebrations that improve the health, liveability, education, safety,
and welfare of all Bouchie Lake and Milburn Lake residents
through inclusion, kindness and collaboration”.

[Quoted text hidden]
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DRAFT

Bouchie Lake Recreation Commission
1975 Centennial Road, (Bouchie Lake),
Quesnel, BC, V2J 7G8
T: 250.249.5508 / F 778.465.0021
Email: bouchielakerc@gmail.com
Website: www.bouchielakerec.ca

GENERAL POLICIES AND FEES – MAIN HALL

POLICY # 2017-003.4
Proposed March 29, 2019

RENTAL FEE SCHEDULE FOR HALL

Notes:
All rentals require liability insurance – this can be purchased through the Facility Manager or a private
policy. Seasonal/bulk insurance rates are available.
RATES ARE SUBJECT TO CHANGE WITHOUT NOTICE.

RATES – MAIN HALL & KITCHEN
Rental fees for use of the Bouchie Lake Hall by a third party shall include:
- the use of the space & immediate grounds (garden, patio, children's playground)
- the cost to sanitize the Hall as required to meet public health standards
- the use of equipment not under lock & key, located within the Hall itself
Package Title
Hourly
24 Hours
48 Hours

Multi-Use Package
Six (6) Use Package I
Twelve (12) Use
Package I
Six (6) Use Package II
Twelve (12) Use
Package II

Rent / Non-Recreation Pass
Holders and Commercial

Recreation Pass Holder

$30.00

$22.50

$275.00

$206.25

$525.00

$393.75

Duration

Rent / Non-Recreation Pass
Holders and Commercial

Recreation Pass Holder

Up to 4 hrs

$540.00

$405.00

Up to 4 hrs

$1,026.00

$769.50

Up to 24 hrs

$1,237.50

$928.13

Up to 24 hrs

$2,351.25

$1,763.44

NOTE: This policy replaces Policy # 2017-003.3
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DRAFT

Bouchie Lake Recreation Commission
1975 Centennial Road, (Bouchie Lake),
Quesnel, BC, V2J 7G8
T: 250.249.5508 / F 778.465.0021
Email: bouchielakerc@gmail.com
Website: www.bouchielakerec.ca

GENERAL POLICIES AND FEES – MAIN HALL

POLICY # 2017-003.4
Proposed March 29, 2019

RENTAL FEE SCHEDULE FOR HALL
RATES – MEETING ROOM (UPSTAIRS)
Package Title
Hourly
24 Hours
48 Hours

Multi-Use Package
Six (6) Use Package
Twelve (12) Use
Package

Rent / Non-Recreation Pass
Holders and Commercial

Recreation Pass Holder

$14.00

$10.50

$84.00

$63.00

$160.00

$120.00

Duration

Rent / Non-Recreation Pass
Holders and Commercial

Recreation Pass Holder

Up to 3 hrs

$168.00

$126.00

Up to 3 hrs

$319.20

$239.40

Rent / Non-Recreation Pass
Holders and Commercial

Recreation Pass Holder

$409.20

$306.90

RATES – MEETING ROOM + MAIN HALL
Multi-Use Package

Duration

Twelve (12) Uses of Meeting Room

Up to 3 hrs

One (1) Use of Main Hall & Kitchen

Up to 4 hrs

NOTE: This policy replaces Policy # 2017-003.3

-- 2 of 3 --

DRAFT

Bouchie Lake Recreation Commission
1975 Centennial Road, (Bouchie Lake),
Quesnel, BC, V2J 7G8
T: 250.249.5508 / F 778.465.0021
Email: bouchielakerc@gmail.com
Website: www.bouchielakerec.ca

GENERAL POLICIES AND FEES – MAIN HALL

POLICY # 2017-003.4
Proposed March 29, 2019

RENTAL FEE SCHEDULE FOR HALL
RATES – KITCHEN ONLY, hall use excluded
Package Title
Hourly
24 Hours
48 Hours

ADDITIONAL FEES

Rent / Non-Recreation Pass
Holders and Commercial

Recreation Pass Holder/Non Profit

$20.00

$15.00

$150.00

$112.50

$285.00

$213.75

Fee Description
Custodial Fees - cleaning

Facility

Fee
$25.00 per hour

Event set up & take down

Hall/Upstairs

$25.00 per hour

Re:Sound Music Tariff*: Main Hall

Main Hall

Re:Sound Music Tariff*: Upstairs

Meeting Room

$13.30 without dancing
$26.63 with dancing
$9.25 without dancing
$18.51 with dancing

Damage Deposit (fully refundable as
per Rental Policy)

Main Hall
High Risk / Alcohol
Medium Risk
Meeting Room
Low Risk
Facility Manager Present

* Risk level shall be determined by the
Facility Manager, guided by the CRD
insurance tables.

$250.00
$100.00

$ 50.00
Waived for a low risk event

* This tariff (No. 5B) applies to weddings, receptions, conventions, video game events, assemblies and fashion shows. Fees may
vary for other kinds of events or rentals. Please enquire with Facility Manager for specific rates.
NOTE: This policy replaces Policy # 2017-003.3
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DRAFT

Bouchie Lake Recreation Commission
1975 Centennial Road, (Bouchie Lake),
Quesnel, BC, V2J 7G8
T: 250.249.5508 / F 778.465.0021
Email: bouchielakerc@gmail.com
Website: www.bouchielakerec.ca

GENERAL POLICIES AND FEES – HALL /GROUNDS

POLICY # 2017-005.3
Proposed March 29, 2019

RENTAL FEE SCHEDULE FOR GROUNDS

Charging fees is standard practice for Halls/Grounds when individuals, private groups or nonprofit groups wish to reserve and exclusively utilize public facilities (examples include but are not
limited to: hall, kitchen, meeting rooms, riding arena etc.).

Notes:
All rentals require liability insurance – this can be purchased through the Facility Manager or a private
policy. Seasonal/bulk insurance rates are available.
RATES ARE SUBJECT TO CHANGE WITHOUT NOTICE.

RATES – EQUESTRIAN ARENA/GROUNDS
Rental fees for use of the Bouchie Lake Hall Equestrian Arena by a third party shall include:
- the exclusive use of the main arena, the warm-up arena, announcer's booth and bleachers;
- Use of the barn, on request;
- Use of the Equestrian Arena Dry Concession Building is available with 24hr and 48hr packages
(please note that this is a dry concession only).
- Unless otherwise indicated, the rates shown below do NOT include watering & harrowing. Extra fees apply.
Equestrian arena rental is subject to availability and other concurrent uses of the grounds (e.g. the BLRC
will not schedule an equestrian event (show, clinic, etc.) at the same time as a ball tournament). The BLRC
reserves the right to request a deposit to cover any additional expenses (e.g. cleaning, equipment removal
and /or damage). The deposit will be fully refunded after event is completed, and the facilities checked, if
the arena, and surrounding area, is left in the same condition it was found. Any property or equipment
damages concurred during the rental will be repaired at the expense of the renter. The BLRC will allow 10
minutes grace to vacate the arena, clean up and remove any equipment. After the 10 minute grace period,
the renter is subject to charges for another hour. If longer time is necessary for equipment removal (eg.
rails, jumps, barrels), please contact the Facility Manager.
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DRAFT

Bouchie Lake Recreation Commission
1975 Centennial Road, (Bouchie Lake),
Quesnel, BC, V2J 7G8
T: 250.249.5508 / F 778.465.0021
Email: bouchielakerc@gmail.com
Website: www.bouchielakerec.ca

GENERAL POLICIES AND FEES – HALL /GROUNDS

POLICY # 2017-005.3
Proposed March 29, 2019

RENTAL FEE SCHEDULE FOR GROUNDS
RATES – EQUESTRIAN ARENA/GROUNDS
Package Title
Hourly
Half Day
(up to 6 hours)
24 Hours
48 Hours

Rent / Non-Recreation Pass
Holders and Commercial

Recreation Pass Holder

$10.00

$7.50

$25.00

$18.75

$60.00

$45.00

$115.00

$86.25

Duration

Rent / Non-Recreation Pass
Holders and Commercial

Recreation Pass Holder

Six (6) Half-Day Uses

Up to 6 hrs
(watering & harrowing included)

$450.00

$337.50

Twelve (12) Half-Day
Uses

Up to 6 hrs
(watering & harrowing included)

$855.00

$641.25

Multi-Use Package

-- 2 of 6 --

DRAFT

Bouchie Lake Recreation Commission
1975 Centennial Road, (Bouchie Lake),
Quesnel, BC, V2J 7G8
T: 250.249.5508 / F 778.465.0021
Email: bouchielakerc@gmail.com
Website: www.bouchielakerec.ca

GENERAL POLICIES AND FEES – HALL /GROUNDS

POLICY # 2017-005.3
Proposed March 29, 2019

RENTAL FEE SCHEDULE FOR GROUNDS

RATES – BALL GROUNDS
Rental fees for the exclusive use of the Bouchie Lake Hall Ball Grounds by a third party shall include:
- the exclusive use of the ball diamond, bleachers, announcer's booth and temporary storage;
- Use of the Ball Grounds Concession Building available with all packages, on request.
Ball grounds rental is subject to availability and other concurrent uses of the grounds (e.g. the BLRC will
not schedule an equestrian event (show, clinic, etc.) at the same time as a ball tournament). The BLRC
reserves the right to request a deposit to cover any additional expenses (e.g. cleaning, equipment removal
and /or damage). The deposit will be fully refunded after event is completed, and the facilities checked, if
the ball park, and surrounding area, is left in the same condition it was found. Any property or equipment
damages concurred during the rental will be repaired at the expense of the renter.
Package Title
Hourly
Half Day
(up to 6 hours)
24 Hours
48 Hours

Rent / Non-Recreation Pass
Holders and Commercial

Recreation Pass Holder

$8.00

$6.00

$20.00

$15.00

$50.00

$37.50

$95.00

$71.25

Duration

Rent / Non-Recreation Pass
Holders and Commercial

Recreation Pass Holder

Six (6) Half-Day Uses
One (1) Use Main Hall

Up to 6 hrs
Up to 4 hrs

$204.00

$153.00

Twelve (12) Half-Day Uses
One (1) Use Main Hall

Up to 6 hrs
Up to 4 hrs

$306.00

$229.50

Multi-Use Package
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DRAFT

Bouchie Lake Recreation Commission
1975 Centennial Road, (Bouchie Lake),
Quesnel, BC, V2J 7G8
T: 250.249.5508 / F 778.465.0021
Email: bouchielakerc@gmail.com
Website: www.bouchielakerec.ca

GENERAL POLICIES AND FEES – HALL /GROUNDS

POLICY # 2017-005.3
Proposed March 29, 2019

RENTAL FEE SCHEDULE FOR GROUNDS

RATES – ICE ARENA
Rental fees for the exclusive use of the Bouchie Lake Hall Ice Arena by a third party shall include:
- the exclusive use of the skating rink, area equipment and changing room.
NOTE: This facility is available for rental year-round (ice skating use is only available in the winter).
Package Title
Hourly
Half Day
(up to 6 hours)
24 Hours
48 Hours

Rent / Non-Recreation Pass
Holders and Commercial

Recreation Pass Holder

$10.00

$7.50

$25.00

$18.75

$60.00

$45.00

$115.00

$86.25
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DRAFT

Bouchie Lake Recreation Commission
1975 Centennial Road, (Bouchie Lake),
Quesnel, BC, V2J 7G8
T: 250.249.5508 / F 778.465.0021
Email: bouchielakerc@gmail.com
Website: www.bouchielakerec.ca

GENERAL POLICIES AND FEES – HALL /GROUNDS

POLICY # 2017-005.3
Proposed March 29, 2019

RENTAL FEE SCHEDULE FOR GROUNDS

RATES – CONCESSION BUILDING ONLY
Rental fees for the exclusive use of the Ball Grounds Concession Building or the Equestrian Arena Dry
Concession Building by a third party are below. Subject to the renter of the related grounds/arena having
right of first refusal. Please see Facility Manager for details.
Package Title
Hourly
Half Day
(up to 6 hours)
24 Hours
48 Hours

Rent / Non-Recreation Pass
Holders and Commercial

Recreation Pass Holder/Non Profit

$ TBD

$ TBD

$ TBD

$ TBD

$ TBD

$ TBD

$ TBD

$ TBD

TBD = To Be Determined

RATES – PARKING LOT
Available for vehicle parking use with the rental of the Hall or Grounds facilities. The parking lot is not
available for reservation and/or exclusive use.

RATES – CLAYMINE PROPERTIES
This facility is not available for reservation and/or exclusive use.
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DRAFT

Bouchie Lake Recreation Commission
1975 Centennial Road, (Bouchie Lake),
Quesnel, BC, V2J 7G8
T: 250.249.5508 / F 778.465.0021
Email: bouchielakerc@gmail.com
Website: www.bouchielakerec.ca

GENERAL POLICIES AND FEES – HALL /GROUNDS

POLICY # 2017-005.3
Proposed March 29, 2019

RENTAL FEE SCHEDULE FOR GROUNDS
RATES – PIONEER PARK
This facility is not available for reservation and/or exclusive use.

ADDITIONAL FEES
Fee Description

Maintenance
(extra services – mowing, garbage
collection, etc.)

Watering & Harrowing Equestrian
Arena
Barn Stall Rental

Damage Deposit (fully refundable as
per Rental Policy)

Particulars

Fee

Person Hours

$25.00 per hour

Tractor Hours

$60.00 per hour

Per Instance

$56.25

Per Day

$20.00 Base Rental

Deposit

$50.00

Grounds/Outbuildings

$250.00

NOTE: This policy replaces Policy # 2017-005.2
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GENERAL POLICIES AND FEES – HALL/GROUNDS
DRAFT POLICY FOR MULTI-USE RATES POLICY
DRAFT POLICY 2017-007.3
This document is a recommendation to the BLRC as proposed by the BLRC Policy & Procedure Committee.
Steven Loos (BLRC, Committee Chair), Wendy Donald (BLRC), Angela Mezzatesta (facility

FT

Committee Members:
advisor)

I. MULTI-USE RATES POLICY: This is multiple-use rates program for regular users of the Main
Hall and/or Grounds. All packages include year-round use of a storage locker (user/renter must provide
own lock).

DR
A

MAIN HALL PACKAGES include the use of the Main Hall and the Kitchen
Package

Description

Rate Formula

Six Use Main Hall
Package I

• Includes six uses of the Main

Twelve Use Main Hall
Package I

• Includes twelve uses of the

Six Use Main Hall
Package II

• Includes six uses of the Main

Hall & Kitchen
• Up to 4 hours per use
Main Hall & Kitchen
• Up to 4 hours per use
Hall & Kitchen

<Main Hall Hourly Rate> X 3 hrs X 6 uses

2 X <Six Use Main Hall 1 Rate> X 0.95

<Main Hall 24hr Rate> X 6 uses X 0.75

• Up to 24 hours per use
Twelve Use Main Hall
Package II

• Includes six uses of the Main
Hall & Kitchen
• Up to 24 hours per use

2 X <Six Use Main Hall 2 Rate> X 0.95
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MEETING ROOM PACKAGES include the use of the Upstairs Meeting Room
Package

Description

Rate Formula

Six Use Meeting Room
Package

• Includes six uses of the

<Meeting Room Hourly Rate> X 2 hrs X 6 uses
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Meeting Room (Upstairs)
• Up to 3 hours per use

Twelve Use Meeting
Room Package

• Includes twelve uses of the
Meeting Room (Upstairs)
• Up to 3 hours per use

2 X <Six Use Meeting Room Rate> X 0.95

Package

Description

Rate Formula

Meeting Room / Main
Hall Package I

• Includes twelve uses of the

Meeting Room (Upstairs) for
up to 3 hours per use
• Includes one use of the Main
Hall & Kitchen, for up to 4
hours

<Twelve Use Meeting Room Rate> + (<Main Hall Hourly Rate>
X 3 hrs)

-- 2 of 5 -*** This document is a recommendation to the BLRC proposed by the BLRC Policy & Procedure Committee. ***

GENERAL POLICIES AND FEES – HALL/GROUNDS
DRAFT POLICY FOR MULTI-USE RATES POLICY
DRAFT POLICY 2017-007.3
This document is a recommendation to the BLRC as proposed by the BLRC Policy & Procedure Committee.
Steven Loos (BLRC, Committee Chair), Wendy Donald (BLRC), Angela Mezzatesta (facility

FT

Committee Members:
advisor)

Equestrian Arena packages include watering & harrowing before each use, optional use of the barn,
and optional use of the Equestrian Arena Dry Concession Building.
Package

Description

Rate Formula

(<Equestrian Half-Day Rate> + <Watering & Harrowing>) X 6
uses X 0.75

DR
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Six Use Equestrian Arena • Includes six half-day uses of
Package I
the Equestrian Arena/Grounds
(up to 6 hours per use)
Twelve Use Equestrian
Arena Package I

• Includes twelve half-day uses of
the Equestrian Arena/Grounds
(up to 6 hours per use)

2 X <Six Use Equestrian Arena 1 Rate> X 0.95

Ball Grounds packages include use of the ball diamond, announcer's booth, bleachers and temporary
storage plus optional use of the Ball Grounds Concession Building.
Package

Description

Rate Formula

Ball Grounds / Main Hall • Includes six half-day uses of the
Package I
Ball Grounds (up to 6 hours per
( (<Ball Grounds Half-Day Rate> X 6 uses) + (<Main Hall
use)
Hourly Rate> X 4 hrs) ) X 0.85
• Includes one use of the Main
Hall & Kitchen, for up to 4 hours
Ball Grounds / Main Hall • Includes twelve half-day uses of
Package II
the Ball Grounds (up to 6 hours
( (<Ball Grounds Half-Day Rate> X 12 uses) + (<Main Hall
per use)
Hourly Rate> X 4 hrs) ) X 0.85
• Includes one use of the Main
Hall & Kitchen, for up to 4 hours
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II. POLICY PROCEDURE/IMPLEMENTATION
1.) Packages are non-transferable.
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2.) For meetings and events only, bulk/seasonal insurance rates are available through the CRD
insurance provider, based on a 6-month season (rates subject to change without notice). These
rates do not apply to sport activities.
a) If the interval between uses is monthly, the price is three times the single use rate for the
season.
b) If the interval between uses is weekly, the price is five times the single use rate for the
season.
c) If the event usage is for two to three consecutive days, the price is double the daily rate.
d) If the event usage is for four to five consecutive days, the price is triple the daily rate.
3.) The user may select more than one package. Multiple packages will gain an additional discount
off the total price.
a) 2 packages – 5% discount
b) 3 packages – 7.5% discount
c) 4 or more packages – 10% discount
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4.) The goal of this policy is to customize packages to the needs of our user groups. As such, the
Facility Manager, in consultation with a specific user group, can develop and recommend new
packages to the BLRC for approval.

III. POLICY RATIONALE: This policy is intended to be a flexible, living document meant to
benefit all parties. The goal is to encourage multiple-use renters to access the facilities with minimal
fuss. As such, it is essential that this policy include the flexibility to develop new packages to meet a
user group's current needs.
Rate tables for this policy are included in the Rental Fee Schedule For Hall and Rental Fee Schedule
For Grounds.
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I. MEETING AGENDA & MINUTES POLICY: This policy outlines the process for achieving the
legal requirement of public release of the meeting agenda & previous meeting minutes. It is the policy
of this Commission that previous meeting minutes will only be released to the public after they have
been officially adopted by the BLRC at a subsequent meeting.
II. POLICY PROCEDURE/IMPLEMENTATION

1.) Preparation of the meeting agenda and deadlines for pre-meeting additions/amendments:
a) The Facility Manager shall prepare & publish the meeting agenda at the direction of the
BLRC Chair.
b) As per CRD Procedure Bylaw No. 5070 (13)(1), a draft version of the meeting agenda will
be made publicly available at least 72 hours before the applicable meeting.
c) Additions to the meeting agenda must be received by the Facility Manager no later than 24
hours before the the public release date (i.e., four days prior to the applicable meeting).
d) Subject to the BLRC Chair’s approval, delegations may appear before the Commission only
if they have first requested to appear, in writing, before the meeting agenda has been
prepared and circulated to the Commission.
i.

Unless otherwise permitted by the BLRC Chair, each delegation shall be allowed
fifteen (15) minutes to present its petition or submission and no more than an
additional fifteen (15) minutes for Commissioners to ask questions and make
-- 1 of 5 --
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e) Late additions/amendments to the agenda may be added by staff or Commissioners and
should only be done if the matter is of a time-sensitive nature and cannot practically wait
until the next regular meeting.
f) The final version of the meeting agenda is considered official after it has been signed by the
BLRC Chair or the acting chair.
2.) Preparation of the meeting minutes.

a) From Bylaw No. 4918 (5)(b), “The Secretary shall be responsible for recording all those
present at the meetings, as well as all resolutions, in the form of minutes, to be retained and
copied to the North Cariboo Joint Planning Committee and the Cariboo Regional District.”
i.

In the absence of a BLRC Secretary, the Facility Manager shall fulfil this function.

ii.

Copies of the finalized minutes to be directed to the CRD Manager of Community Services.

b) As per CRD Procedure Bylaw No. 5070, the meeting minutes shall contain:
i.

the time the meeting was called to order;
-- 2 of 5 --
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iii. the location of the meeting;
attendees;
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iv.
v.

movers and seconders of all motions;

vi. results of all votes;

vii. a disposition of all items on the agenda including a record of all decisions made at the
meeting and include a brief anecdotal description of non-decision business (i.e.
delegations), but shall not include any opinions expressed at the meeting; and
viii. time of adjournment.

c) Copies of all attachments (i.e., reports, correspondence, etc.) are to be included with the
previous meeting minutes, for both the official certified versions and unofficial electronic
versions.
d) As per CRD Procedure Bylaw No. 5070, once the meeting agenda has been adopted, the
minutes of the preceding meeting shall then be considered by the Commission in order to
correct errors and omissions. The minutes of the preceding meeting of the Commission need
not be read aloud prior to their adoption.
3.) BLRC meeting minutes will only be released to the public after they have been officially
approved by the BLRC at the next meeting at which they are adopted.
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a) The official version of the meeting minutes must be signed by the BLRC Chair or, in that
official’s absence, the acting chair.
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b) As per section 95(2) of the Community Charter, the official version of the meeting minutes
will be available for public inspection at the Bouchie Lake Hall, during regular office hours.
c) For public reference, the BLRC, from time to time, may choose to post unofficial electronic
copies of previous meeting minutes on the BLRC website.
4.) Administration charges for directly-supplied copies of the agenda and minutes:
a) Electronic copies of the official certified versions of the agenda and minutes will not be
posted online nor will they be emailed to recipients.
b) Printed copies of the official version of the agenda/minutes may be obtained on request in
person at the Bouchie Lake Hall for a fee of $0.50 per sheet, to a maximum charge of
$10.00 per document.
c) A fee of $2.00 per attached document will be charged for any request to email uncertified
copies of the agenda/minutes.
d) The charging of fees for publicly available records are supported by sections 95(3), 162(a),
194(2)(c) of the Community Charter.
e) Removal of official documents from the place of inspection, without authorization, is illegal
under section 95(4) of the Community Charter.
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5.) According to the Community Charter, section 97(2), once adopted, the previous minutes must
be made available for viewing within seven (7) days after it has been requested.

III. POLICY RATIONALE: To understand the process as required by provincial law (Community
Charter, Chapter 26, Statutes of BC) and CRD bylaw (Bylaw No. 4918, No. 5070, etc.).
Community Charter – Other records to which public access must be provided:
http://www.bclaws.ca/civix/document/id/complete/statreg/03026_04#section97
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I. BLRC ADMINISTRATION FEES POLICY:
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As per the Community Charter, the Bouchie Lake Recreation Commission (the “BLRC”), a
commission of the Cariboo Regional District (the “CRD”), may establish fees for obtaining copies of
records that are available for public inspection.
II. POLICY PROCEDURE/IMPLEMENTATION

1.) Physical copies of official documents can be obtained on request for a fee of $0.50 per sheet, up
to a maximum charge of $10.00 per document.
2.) A fee of $2.00 per attached document will be charged for any request to email uncertified copies
of BLRC documents. Official certified documents will not be emailed.
3.) Copies of official certified versions of BLRC documents will not be posted online nor will they
be emailed to recipients.
4.) Under section 97(a) of the Community Charter, policy drafts and/or policy amendments will
only be made available for public inspection after they have been given their first public reading
at a regular BLRC meeting.
5.) Please see the BLRC Meeting Agenda & Minutes policy for details of when those documents
will be made available for public inspection.

-- 1 of 4 -*** This document is a recommendation to the BLRC proposed by the BLRC Policy & Procedure Committee. ***

GENERAL POLICIES AND FEES – BOUCHIE LAKE RECREATION COMMISSION
DRAFT POLICY FOR BLRC ADMINISTRATION FEES
DRAFT POLICY 2019-013.1
This document is a recommendation to the BLRC as proposed by the BLRC Policy & Procedure Committee.
Steven Loos (BLRC, Committee Chair), Wendy Donald (BLRC), Melanie Bilodeau (facility

FT

Committee Members:
advisor)

6.) The BLRC will fulfil a request to make BLRC documents available for public inspection within
seven (7) days of the request or the payment of applicable fees, in the case of an email request.
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7.) As per section 95(2) of the Community Charter, official certified documents will be made
available for public inspection only during regular office hours at the Bouchie Lake Hall.
8.) Removal of official documents from the Bouchie Lake Hall, without authorization, is illegal
under section 95(4) of the Community Charter.

III. POLICY RATIONALE: Charging of administration fees for access to public records is
supported by the following sections of the Community Charter:
Public access to municipal records
95
(1) In addition to the public access provided by the Freedom of Information and Protection of Privacy Act, a
council may, by bylaw, provide for public access to its records and establish procedures respecting that access.
(2) If an enactment requires that a municipal record be available for public inspection, that obligation is met by
having the record available for public inspection at the municipal hall during regular office hours.
(3) If a municipal record is available for public inspection, a person may have a copy made of all or part of the
record on payment of any applicable fee established by the council under section 194 [municipal fees].
(4) A person inspecting a record of a municipality must not, without authorization, remove the record from the
place where it has been provided for inspection.
(5) An obligation or authority under this Act to provide public access to a municipal record does not apply to
records that must not be disclosed under the Freedom of Information and Protection of Privacy Act.
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Other records to which public access must be provided
97
(1) The following municipal records, or copies of them, must be available for public inspection:
(a) all bylaws and all proposed bylaws that have been given first reading;
(b) all minutes of council meetings, other than a meeting or part of a meeting that is closed to the public;
(c) all minutes of meetings of bodies referred to in section 93 [application of rules to other bodies], other
than a meeting or part of a meeting that is closed to the public;
(d) the annual municipal report under section 98;
(e) all disclosure statements under section 106 [disclosure of gifts];
(f) the report under section 168 [council remuneration, expenses and contracts];
(g) the written disclosures referred to in section 6 (1) [disclosures by council members and nominees] of
the Financial Disclosure Act;
(h) any applicable agreements under section 9 (5) [concurrent authority agreements].
(2) The obligation under subsection (1) is met if the record is made available at the municipal hall within 7 days
after it has been requested.
Certified copies of municipal records
162
The corporate officer must provide a copy of all or part of a record of the municipality, certified by the corporate
officer, if
(a) the person requesting the copy pays the fee set by the council, and
(b) the person is entitled under the Freedom of Information and Protection of Privacy Act, or is otherwise
permitted, to inspect the record or part for which the copy is requested.
Municipal fees
194
(1) A council may, by bylaw, impose a fee payable in respect of
(a) all or part of a service of the municipality,
(b) the use of municipal property, or
(c) the exercise of authority to regulate, prohibit or impose requirements.
(2) Without limiting subsection (1), a bylaw under this section may do one or more of the following:
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(a) apply outside the municipality, if the bylaw is in relation to an authority that may be exercised outside
the municipality;
(b) base the fee on any factor specified in the bylaw and, in addition to the authority under section 12 (1)
[variation authority], establish different rates or levels of fees in relation to different factors;
(c) establish fees for obtaining copies of records that are available for public inspection;
(d) establish terms and conditions for payment of a fee, including discounts, interest and penalties;
(e) provide for the refund of a fee.

(3) As exceptions but subject to subsection (3.1), a council may not impose a fee under this section
(a) in relation to Part 3 [Electors and Elections] or 4 [Assent Voting] of the Local Government Act, or
(b) in relation to any other matter for which this or another Act specifically authorizes the imposition of a
fee.
(3.1) A council may impose a fee referred to in section 59 (3) [fees for providing disclosure records] of the Local
Elections Campaign Financing Act under either that section or this section.
(4) A municipality must make available to the public, on request, a report respecting how a fee imposed under this
section was determined.
(5) A municipality may not impose a highway toll unless specifically provided by a Provincial or federal
enactment.

-- 4 of 4 -*** This document is a recommendation to the BLRC proposed by the BLRC Policy & Procedure Committee. ***

