Bouchie Lake Recreation Commission

1975 Centennial Road,

(Bouchie Lake), Quesnel,

Bouchie Lake Recreation Commiission British Columbia, V2J 7G8
T: 250.249.5508 / F 778.465.0021

Email: bouchielakerc@gmail.com

Website: www.bouchielakerec.ca

The Bouchie Lake Recreation Commission (BLRC) hereby
gives our community notice of intent to grant 2 contracts for
a 2-year term, starting in 2025 and ending in 2027.

The 2 contracts are for: 1) Facility Manager, 2) Maintenance
Services.

These are Independent Contractor positions for the BLRC,
not employee positions.

As such, the individual contractor is responsible for their
own obligations regarding CRA taxation issues, WorkSafe BC
regulations, personal and liability insurance issues, and
transportation to and from their work location(s).

These contracts have staggered start and end dates to
ensure a continuity of service to the community and are
negotiated with an individual person, not a company,
corporation, or partnership.

Preference will be given to an individual living within the
Bouchie Lake and Milburn Lake community area.
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1) Facility Manager

The Facility Manager must have superior office management
skills, using multiple computer-based programs, exceptional
accounting and financial reporting skills, plus be able to
respond to public enquiries or complaints with tact and
efficiency in a professional manner. She/he will ensure
compliance with health and safety standards and industry
codes, allocate and manage facility space for maximum
efficiency, negotiate contracts for goods and services to
optimize delivery and cost savings, monitor expenses and
make payments, obtain quotes from vendors and suppliers,
prepare board meeting minutes, the agenda, reports, and
related items for the BLRC meeting, and oversee all
Contractors doing work for the BLRC.

This position is for a minimum of 16 hours/week, averaged

annually. Compensation is paid as Salary, once per month.

A complete schedule of Duties and Responsibilities will be
provided to any shortlisted Applicants.
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2) Maintenance Services

The Maintenance Contractor must have multiple abilities
regarding building maintenance (maint), equestrian arena
maint, tractor and equipment operation, general ground
maint, grass and lawn care, public facility well and water
system maint, outside ice arena maint, snow and ice
clearing of pathways, walkways, and trails, servicing of
motorized equipment, basic maint of Bouchie/Milburn
Community Park and Claymine Park, and harrowing of
equestrian grounds for events/rentals.

The contractor must be physically able to perform these
varied maintenance tasks independently and safely, have
good public relation skills, be flexible and adaptable due to
seasonal workload changes and whenever a crisis may
arise.

This position is for 20 hours/week, averaged annually, and
varies greatly week to week due to the seasons, weather
conditions, and whenever urgent incidents occur.
Compensation is paid as Salary, once per month.

A complete schedule of Duties and Responsibilities will be
provided to any shortlisted Applicants.
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The BLRC has detailed Conflict of Interest Policies and
Procedures that may exclude certain applicants. If an
Applicant needs more detailed information on this Policy,
please contact our current Facility Manager, Wendy Donald,
at Ph# 250-249-5508.

Due date to submit a resume in these 2 Independent
Contractor positions is July 07, 2025.

Please contact our current Facility Manager, Wendy Donald,
at Ph# 250-249-5508, to drop off your resume for the
Independent Contractor position:

¢ Facility Manager
e Maintenance/Custodian

at the Bouchie Lake Community Hall, 1975 Centennial Road,
Quesnel, BC, by the due date, July 07, 2025.



